
 

 

Front Window Display Access Process for Kingdom Plaza Mall Tenants 

1. Purpose and Overview: 

●​ The front window display at Kingdom Plaza Mall is a premium spot that attracts 
shoppers' attention. To enhance visibility for all tenants, we offer rotating access to the 
display based on a set schedule, qualifications, and display rules. 

 

Eligibility and Qualifications: 

●​ Tenant Qualifications: Only tenants in good standing (i.e., up-to-date on rent and 
adherence to lease terms) may apply. 

●​ Business Type: Businesses with merchandise or services that align with seasonal 
themes, special events, or general shopper interest will be given priority. 

●​ Display Proposal: Tenants must submit a simple display plan, detailing what they intend 
to feature, signage, and any promotional items they wish to include. 

●​ Signage Standards: All signage must be professionally printed, with clean, 
brand-consistent visuals. Handwritten, Homemade or low-quality signs will not be 
permitted. 

●​ No Competing Promotions: Tenants may not display promotions that directly compete 
with mall-sponsored events or offers. 

 

Application and Selection Process: 

●​ Application Submission: Tenants must apply for display access at least 30 days in 
advance, using the "Front Window Display Application Form," available at the mall 
management office or via the mall website. 

●​ Selection Criteria: Mall management will select tenants based on: 
○​ Seasonal relevance (e.g., holiday themes) 
○​ Product appeal and uniqueness 
○​ Professionalism of display proposal 
○​ Previous usage history (to ensure fair rotation) 

●​ Notification of Approval: Tenants will be notified of their approval and scheduled 
display dates 15 days before the start of their designated display period. 
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Display Rules and Guidelines: 

●​ Display Duration: Each tenant is allotted a 30 Day Period. After this, tenants must 
clear the display promptly to make space for the next scheduled tenant. 

●​ Display Maintenance: Tenants are responsible for maintaining their display, ensuring 
cleanliness and appeal throughout the display period. Mall management reserves the 
right to make adjustments if the display becomes unkempt or misaligned with mall 
standards. 

●​ Safety Compliance: No elements should obstruct pathways or pose safety hazards. 
Displays must be stable and secure, with no loose items. 

●​ Promotion Signage: All promotional signage must include clear expiration dates for any 
offers. This is to prevent customer confusion after the display period has ended. 

●​ Lighting and Technology: Tenants may not add extra lighting or tech devices (e.g., 
digital screens) without prior approval. Standard display lighting will be provided. 

 

Terms and Conditions: 

●​ Non-Transferable Access: Approved display access cannot be transferred or swapped 
with other tenants. 

●​ Removal and Penalties: Any tenant failing to comply with these guidelines will lose 
display privileges for the following six months. 

●​ Evaluation: At the end of the display period, management may collect brief feedback to 
assess the success of the display and make any needed adjustments to the process. 

 

Additional Notes: 

●​ Scheduling Flexibility: Special event periods (e.g., Black Friday, Christmas) may have 
additional display opportunities. Tenants will be notified in advance of these periods. 

●​ Feedback: Tenants are encouraged to provide feedback on foot traffic or sales increase 
related to their display to help us enhance the program. 
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Kingdom Plaza Mall - Front Window Display Application Form 
 
Please complete all sections of this form and submit it to the mall management office at least 30 
days in advance. 
 
Section 1: Tenant Information 
Business Name: ____________________________________________ 
Suite Number: ____________________________________________ 
Primary Contact Name: ____________________________________________ 
Email Address: ____________________________________________ 
Phone Number: ____________________________________________ 
 
Section 2: Display Proposal 
1. Desired Display Period (4 weeks): 
 
Preferred Start Date: ______________________ 
Preferred End Date: ______________________ 
 
2. Display Theme/Concept: 
Briefly describe the theme or focus of your display (e.g., New Arrivals, Holiday Specials, Service 
Highlights). 
 
 
 
3. Products/Services to be Featured: 
List the products or services you intend to display. 
 
 
4. Signage Description: 
Describe the signage you plan to use, including dimensions and message. Please provide the 
signage company being used for display.  
 
 
5. Visuals & Setup Plan: 
Attach a basic sketch or description of your proposed display layout, including any props or 
decor items.  
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Section 3: Additional Details 
1. Promotion Details (if applicable): 
 
 
 
Are there any special offers or promotions included in this display? 
☐ Yes 
☐ No 
If yes, please describe the promotion and its expiration date: 
 
 
 
2. Technology or Lighting Needs (if any): 
Please specify any additional lighting or electronic requests. Approval is required. 
 
Section 4: Acknowledgment and Agreement 
 
By signing below, you confirm that you have read and agree to adhere to the mall's Front 
Window Display rules and guidelines, including: 
 
Maintaining the display for the full allotted time. 
 
Removing the display promptly at the end of the display period. 
 
Ensuring safety compliance and professional signage quality. 
 
Understanding that mall management reserves the right to adjust or remove any display that 
does not comply with guidelines. 
 
Signature: ____________________________________________ 
 
Date: ____________________________________________ 
 
 
Approved: ​ ​ ​ ​ ​ ​  Date: ​​ ​ ​ ​  
 
Denied: ​ ​ ​ ​ ​ ​  Date:​ ​ ​ ​ ​  
 
Reason: ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
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